
 
What are my BW Printing options? 

Option 1: Printing straight from your Internet browser  
¾ When you have 133 rows or less in your report, then it is easy to just 

print directly from the browser by clicking on the print icon show 
below. 
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What are my BW Printing options? 

Option 2: Printing using the enhanced web printing tool 
¾ When you have more than 133 rows in your report, you will not see 

all of the rows in your report if you print directly from BW. This is 
because it will only print those rows displayed in the browser 
window. 

¾ If you would like to print all of your rows and use the enhanced BW 
screen formatting options, then click on the enhanced web-printing 
icon below.  Uncheck the preview Mode checkbox and click on the 
enter button.  Then use your browser to print the displayed report. 
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What are my BW Printing options? 

Option 3: Exporting to  Microsoft Excel and then printing  
¾ When you have more than 133 rows in your report, you will not see 

all of the rows in your report if you print directly from BW. This is 
because it will only print those rows displayed in the browser 
window. 

¾ If you still want all of the same presentation formatting that the BW 
screen offers.  Then exporting the report to excel and then printing is 
a good option.  You can do this by clicking on the Excel export button 
shown below. 
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What are my BW Printing options? 

Option 4: Exporting to an Microsoft Excel .csv file and then 
printing 
¾ When you have more than 133 rows in your report, you will not see 

all of the rows in your report if you print directly from BW. This is 
because it will only print those rows displayed in the browser 
window. 

¾ If you need to be able to print all of your rows or need to perform 
further data manipulation before printing and don’t care about the 
existing BW presentation formatting then printing from an excel .csv 
file is a good option.  To do this, just click on the export to excel .csv 
file icon below. 
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What are my BW Printing options? 

Below are instructions on how to export and set up your data for further data 
manipulation and formatting in an excel .csv file: 
 
Export to Excel via CSV 
 

 

1. From the Toolbar, click the Export to CSV Icon 
 
2. Text will appear in an Excel sheet. 
 
3. Highlight Column A 
 
4. From the menu, select Data | Text to Columns 
 
5. Original Data Type = Delimited  - Click NEXT 
 
6. Delimiters = Semicolon  - Click NEXT 
 
7. Click FINISHED 
 
8. Save File as Excel and use the Browser’s BACK button  
to return to BW. 
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